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                                                 [Insert Club/County/Region]





                                                                [Insert Address]   

	Tel No:
	[Insert]

	   Email:
	[Insert]

	   Web:
	[Insert]


Template (7)
Letter and Final Report sent to the Respondent and other relevant parties
[Insert:  Name of Person]

[Insert:  Address]
[Insert:  Date]
Dear [Insert Name of Person]
Disciplinary Panel Hearing [Insert Date]
 [Insert Membership No: ………………]
[Insert this paragraph] 

Thank you for your attendance at the Disciplinary Panel Hearing that took place on [insert time and date].
[Or insert this paragraph] 

Thank you for your letter providing further representations or statement in mitigation in response to the Interim Report.
Please find enclosed a copy of the Disciplinary Panel Final Report.

The Disciplinary Panel Hearing was conducted in accordance with the Archery GB Disciplinary Policy.

You have the right to appeal against a decision that an allegation has been proved and/or an appeal against a sanction imposed following a decision of guilt.  The appeal must be made in writing on the prescribed Archery GB Appeal Form and sent to [Club/County/Region] within 14 days of being notified of the finding, who will refer it to [Club/County/Region].  The Appellant must set out on the Appeal form the grounds on which the appeal is based.

When the Appeal Form has been received the [Club/County/Region] will set up an Appeal Panel, one of whose members shall be appointed as Chairman of the Appeal Panel.

A copy of the Archery GB Disciplinary Policy is available at:

[Insert link]

Yours sincerely

[Signature]
[Insert Name]
[Insert Club/County/Region Position Held]
Encl:
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